MUHUCTEPCTBO HAYKHU U BBICHIET'O ObPA3OBAHMA
POCCUNCKOM OEIEPALIMU
Bamantunckuii koiutex uvenn O.1. [Torosa (dumman)
(beJlepalibHOTO IOCYIapCTBEHHOIO OIO/KETHOTO 00pazoBaTeIbHOro
YUpeIKICHNS BBICIIETO 00pa3oBaHmsl
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PACCMOTPEHO
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1. O6mue noJiosKeHHs

.1, bByxranrepusi  sBJISIETCS  CaMOCTOSTE/IBHBIM  CTPYKTYPHBIM
rojipa3/ie/IcHueM KOJuIe KA.

1.2. Byxrajrepusi co3jaercss M JIMKBUJMPYETCs NMPUKa30M AMPEKTOpa
KOJLIe/LKA.

1.3. Byxranrepuio BO3IJaBiisieT IJaBHbIA Oyxrajrep, HasHauaeMblid Ha
JIOJDKHOCTD ITPUKA30M JIMPEKTOpa KOJUIeKa.

1.4. Ha Bpemsi OTCYTCTBMSI TIJIaBHOIO OyXrajrepa pyKOBOJICTBO
Oyxranrepueil OCyIeCTBISET 3aMECTUTEIh IIaBHOTO OyXrajirepa.

[.5. CorpyaHMKH OyXrajTepuu Ha3HA4aloTCs M OCBOOOKAAIOTCSI OT
3aHUMAEMOM JIOJDKHOCTH TPUKA30M JIMPEKTOpa KOJIie/pKa 10 MPeJICTaBICHUIO
riaaBHoOro Oyxrajnarepa.

|.6. I'maBHBIN OyxranTep Ha3HAYaeTcs U OCBOOOXK/IAETCs OT 3aHUMAEMOH
JIOJDKHOCTH ITPUKA30M JIMPEKTOPa KOJIIE/ KA.

1.7. B cBoeit nesitesibHOCTH OyXrajaTepus pyKOBOJICTBYETCS:

. JIeHCTBYIONIMM  3aKOHOAATEILCTBOM Poccun ¥ HOpPMAaTHBHOM
JIOKYMEHTALMeN,  pacipoCTpaHsitomieiicss Ha  JIeTe/IbHOCTh  OyXrajiTepuH,
cTapjiapTaMy B 00JIaCTH peryinpoBanus Oyxydera;

o Ycrasom Kanml Y

. [Tonoxenuem o bamantunckom kosutemke (pumman) KanmlV;
. YUETHOH TMOJIMTUKOM;

o HACTOSIIIMM 110JIOKEHUEM;

. MHBIMU JIOKAJILHBIMH aKTaMK KOJLJIC) KA.

2. Crpykrypa
2.1. CrpyKrypy M IITaTHYIO YHUCJIEHHOCTh OyXrajTepuH YyTBEP)KAACT
JMPEKTOP KOJIJIE KA 110 MPE/ICTaBIICHHUIO [JIaBHOTIO OyXrajirepa.
2.2. Pacnipesienienne 00s3aHHOCTEH Mexly COTpYJHUKaMK OyXrajitepuu
[IPOU3BOJINTCS [IABHBIM OyXIaJITEpPOM.

3. 3apaumn

3.1. OcyuiecTrieHne BHYTPEHHEr0 KOHTPOJIS COBEpIIAeMbIX (DAaKTOB
X0351ICTBEHHOM JKU3HU B I1peJiesiax KOMIICTEHIIMN COTPYAHUKOB OyXrajaTepHH.

3.2.  ®opmupoBanue IOJHOW W JIOCTOBepHOH HMHQOpMALMK O
JEATEILHOCTH OpraHu3alliy U €¢ UMYILECTBEHHOM I0JI0KEHUH, HEOOXO0AUMOM
BHYTPEHHHUM [OJIb30BATEC/ISIM  OyXTrajTepckol ((hUHAHCOBOW) OTYETHOCTH —
PYKOBOJIMTEIISIM, YUPEIAUTEIsIM, COOCTBEHHUKAM MMYIIECTBA OpraHu3alud, a
TAKKE BHCIIHKUM T0JIB30BATE/IIM  — HMHBECTOpAM, KpeJIuTopaM H JApYyTrum
[oJib30BaTesisiM Oyxraarepckoi ((puHaHCOBOM) OTYETHOCTH.

3.3.  OOecrnicuenue undopmalye, HeoOXOJMMONW BHYTPEHHUM U
BHEIIHWM T0JIL30BATE/IIM  OyXIaJITCPCKOM  OTYETHOCTH JUIsl  KOHTPOJISL 3a
co0JmrojleHueM 3aKOHO/1ATE/ILCTBA Poccuiickoit denepanuu npu
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OCYIIECTBIIEHUHU CHIEJIOK, COOBITHUH, Ornepalluii, CBSI3aHHBIX C JESITEIbHOCTHIO
OpraHusallii, UX 1eJeco00pa3sHOCThIO, HAJTMUMEM U JIBUKCHUEM HMYILECTBa U
00513aTeJILCTB, MCMOJBL30BAHUEM MaTepHalIbHbIX, TPY/OBBIX M (DHHAHCOBBIX
pecypcoB B COOTBETCTBHM C YTBEPkK/CHHBIMH HOPMaMH, HOPMATHBAMU H
CMETaMH.

3.4. TlpenorBpaiienue OTpUIIATE]BHBIX PE3YJHTATOB JESATEILHOCTH
OpraHu3alMyl U BBISIBICHUE BHYTPUXO3SHCTBEHHBIX PE3EPBOB OOECTICUEHHS ee
(uHaHCOBONU yCTOUUMBOCTH.

4. Pynkuuu

4.1, ®opmupoBaHHEe  yY4YCTHOM  MOJHUTHKM B  COOTBETCTBUM C
3aKOHOJ/IaTEJIbCTBOM O OyXIaJITepCKOM Y4YeTe M HaJIOrOOOJIOKEHUU HCXO/Is U3
CTPYKTYPhl M OCOOEHHOCTEH JIesITeJIbHOCTH OpraHu3alii, HEeOOXOJAMMOCTH
obecrieuenus ee (PUHAHCOBOM YCTOMYMBOCTH,

4.2. Pabota 110 noAroToBKe M IPUHSATHIO paboyero rJjaHa cyeToB, Gpopm
MEPBUYHLIX YUETHBIX JIOKYMEHTOB, NPUMEHSICMbIX Ul opopmileHUsT (aKTOB
X034iCTBCHHON KU3HHU, PErUCTPOB OyXyyeTa.

4.3. Paspaborka (op™ JIOKYMEHTOB BHYTpeHHeH OyXrajaTepckoii
(puHaHCOBOM) OTUETHOCTH.

4.4. Obecnevenue Mops/ika MPOBEJCHUS HMHBEHTapU3aAlMi aKTUBOB M
00513aTCIILCTB.

4.5. O6ecneuenue coOIIOJICHUSI TEXHOJIOIMHU 00pabOTKH OyXIrajITepCKoii
MH(OPMaIMK U OPsiJIKa JIOKYMEHTOOO0poTa.

4.6. HerpeppIBHBIN yueT akTUBOB, 00s13aTE/ILCTB, (PaKTOB XO3SMCTBEHHOM
KU3HW, WCTOYHMKOB (DMHAHCUPOBAHUS JICSITELHOCTH OpraHU3alliy, JOXOJ0B,
pacxo/loB,  MHBIX  OOBEKTOB  yyera, YCTAHOBJICHHBIX  (elepaabHbBIMK
CTaH/lapTamu.

4.6.1. CpoespemMeHHOe OTpakeHHWe Ha cueTax Oyxyuera OIepalyi,
CBSI3AHHBIX € JIBMJKEHHEM  OCHOBHBIX CPEICTB, TOBapHO-MaTEpUATbHBIX
LIEHHOCTCH U JICHE)KHbBIX CPEJ/ICTB U T. 1.

4.6.2. Yder u3JepKeK NPOU3BOACTBA U OOpaIleHMs, UCIIOJHEHUS CMET
pacxo/loB, peanusaluu MpoJjIyKIHMH, BhINOJHEHHUs padoT (yciyr), pe3y/ihTaToB
JACSTC/LHOCTH OpraHu3alliK, a TakkKe (PMHAHCOBBIX, PACUETHBIX U KPEIHUTHBIX
orepalmi.

4.7. CBoeBpeMeHHOE M IPABHIBLHOC O(GOPMIICHHE JIOKYMEHTOB JUIs
OpraHuszalldi M BeJicHMst  Oyxydera, oOecrieueHMe HX  COXPAHHOCTH,
O(GOPMIICHHUS U CJlauk B YCTAHOBJICHHOM TOPSI/IKE B apXUB.

4.8. ObecriedeHye CBOGBPEMEHHbBIX M TMOJIHBIX PACYeTOB 0 3apaboTHOM
riare.

4.9. llpaBuiibHoe HauMcjICHHE W MEPEUUCICHUE HAJOrOB M cOOPOB B
OIOJUKETBI, CTPAXOBBIX B3HOCOB B IOCYJ@pCTBEHHbIC BHEOIOMKETHbIE (DOHIBI,



njartekeil B 0aHKW, cpe/ICTB Ha (PMHAHCHPOBAHUE KalUTAJIBHBIX BIOXKEHHUH M
T.J.

4.10. Yuactue B ohopMJICHHHM MaTepUalloB 110 HEJIOCTa4aM U XUILEHUIM
JICHEKHBIX CPEJICTB M TOBApHO-MATepuasbHbLIX IIEHHOCTEH, Iiepejavya B
HEOOXO/IMMBIX  CJIy4asiX I3THX -MaTepuajoB B CIEJCTBEHHble U CyJeOHbIE
OpraHbl.

4.11. ObecrnieueHue CTPOroro coOJIOJICHUST CMET aJIMUHUCTPATUBHO-
XO3SIUCTBCHHBIX M JIPYI'MX Pacxo/loB, 3aKOHHOCTH CIIMCAHUS CO CYUETOB
OyxrajaTepckoro ydera Hejoctad, JcOMTOPCKOW 3aJIOJPKEHHOCTH W JIPYTHX
oTeph.

4,12, KoHTposib ~ KacCoBOW  JUCHUMIUIMHBI  YIIOJHOMOYEHHBIMU
COTpy/IHMKaMU Oyxrajrepud B 1npejeiax KOMIIETCHIUH, YCTaHOBJIECHHOU
JIOJDKHOCTHOM MHCTPYKIMEH U nosioxkeHussmu banka Poccun.

4.13. CocraBienue OajlaHca M ONEpPaTUMBHbIX CBOJHBIX OTYETOB O
JIOX0JIaX M pacxojlax  CpecTB, 00 HCrojib3oBaHuM  Orojukera, JIpYrou
OyXxraarepcko M CTATUCTUYECKOW OTYETHOCTH, IIPEJICTaBIIEHHE HX B
YCTaHOBJICHHOM TOPsIJIKE B COOTBETCTBYIOIINE OPIaHbl.

4.14. PaccMoTpeHue ¥ BU3MPOBAHHUE TINIAaBHBIM OyXTraJTepoM CIlyKallux
OCHOBAaHMEM JUISL TIPUEMKM M BbIJIA4YU JICHEKHBIX CPEACTB, JAOrOBOPOB U
cornanicHui, 3aK/ro4acMbIX KOJUICDKEM Ha TMOJIyYeHUe WM OTIIYCK TOBapHO-
MaTepualibHbIX IIEHHOCTEH M Ha BbIIOJIHEHHWC padoT M yCilyr, a TakKe
JIOKYMEHTOB, YCTAHOBJICHHBIX B COOTBETCTBUM C IyHKTaMK 4.2—4.3 HacTOsLIEro
[OJIOKEHUSL. '

S. IlpaBa

S.1. byxranrepusi Umeer cliie/lytolue 1npasa.

5.1.1. TpeGoBaTh OT Bcex MOJipa3eieHHii opraHu3alMu COOJII0ICHHUS
nopsjika opopmieHMs onepaldii M NpeJIcTaBicHUs B YCTAHOBJICHHBIE CPOKH
HEOOXO/IMMbIX JJOKYMEHTOB W CBEJICHUH.

5.1.2. TpebGoarh OT pyKOBOJAMTENEH CTPYKTYPHBIX I10Jpa3/eeHUN
OpraHu3allii U OTJEJbHBIX CIELMAJIMCTOB IIPUHSATUS MeEp, HaIPpaBIEHHBLIX Ha
oOecricyeHue NMpaBUILHON opranu3aluu Oyxyuera.

5.1.3. BHOCHTB 1pe/i1oKeHus pyKOBOJICTBY KOJUIekKa O MPUBJICUCHUHN K
MaTepualibHOW M JIMCLMIIMHAPHONW OTBETCTBEHHOCTH JIOJPKHOCTHBIX JIMIL IO
pe3yJILTaTaM IPOBEPOK.

5.1.4. He npuHumath K MCHOJIHEHUIO M O(DOPMIICHHIO JIOKYMEHTBI 10
onepanmsM, KOTOpbIE MPOTUBOpEYaT 3aKOHOJIATeNILCTBY W YCTAHOBJIEHHOMY
MOPSAJIKY [IPUEMKH, XPAHEHUsI U pacXOJl0BaHUs JICHE)KHBIX CPEJICTB, TOBAPHO-
MaTepualbHBIX M JAPYrMX ILEHHOCTeH, a Takke Oe3 COOTBETCTBYIOLIErO
pacropsiKeHUs AUPEKTOpa KOJUIe/ka U IOPUCKOHCYJIbTA.

5.1.5. Bectu nepenucky 1o Bomnpocam OyxrajiTepckoro ydera u
OTYETHOCTH, a TakXKe JPYrdM BOIIpocam, BXOJSIMM B KOMIIETEHIUIO
Oyxrajsrepuu 1 He TpeOYIOIIUM COINIACOBAHUS C JIMPEKTOPOM KOJUIe KA.
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5.1.6. llpescTaBurenbcTBOBATE B yCTAHOBJICHHOM MOPSIIKE OT HWMEHH
KOJUIC/UKA 110 BONPOCAM, OTHOCSIIMMCS K KOMIETCHIIMM OyXTralTepuu, BO
B3aUMOOTHOIICHMAX C HAJIOrOBBIMH, (MHAHCOBBIMM OpraHaMH, OpIaHaMu
FOCYlapCTBEHHBIX  BHEOIO/UKETHBIX  (OH/OB,  OaHKaMd,  KpPEeJMTHBIMHU
YUPEKACHUAMU, MHBIMH  TOCYJIapDCTBEHHBIMH  OpraHU3allMsIMH, a TaKxKe
JAPYTUMH OpTaHU3aLUSIMU, YUPEIKICHUSIMH.

5.1.7. JlaBath ykazanusi CTpyKTYpHbBIM 110JIpa3/ie/ICHUSIM OpPraHU3aliiy Mo
BOIPOCAM, OTHOCSIIIMMCS K KOMIETCHLUUH OYXradTepuu M BBITEKAIOIIUM U3
(GyHKIKii, KoTOpbIe nepeurciienbl B HacToseM | lojioxkenuu.

5.1.8. Tpebosarb u nosryuath Matepualibl, MHGOPMALMIO, HEOOXOUMbIE
Ul JICATENIBHOCTH  OyXrajiiTepud,  OT  CTPYKTYPHBIX  TOJpa3zielIeHHid
OpraHusaliuu.

5.1.9. OGpamarbes v rnoayuarh OT CTPYKTYPHBIX —MOJIpa3ieiieHui
OpraHu3aliny, rocy/lapCTBEHHbIX NPC/UIPUATHI U yUpekIeHUH HEOOXO0[MMYIO
METOJIMYCCKYIO, IIPABOBYK) M KOHCYJLTALMOHHYIO [1OMOIIL B BbINOJHEHUN
3a/1a4, BO3JIOKEHHBIX Ha OyXralTepHio.

5.1.10. [laBath pasbsicHeHMs U PEKOMEHJIALMHU 10 BOIIPOCAM, BXOJSLIAM
B KOMIIETCHIIUIO OyXTalTepuu.

5.2, FnaBublii Oyxrajarep nMeer cieaylolne npaga.

5.2.1. B ciyuae obHapyskeHust HE3aKOHHBIX JICHCTBUN JIOJKHOCTHBIX JINIL
JIOKJIAJIbIBATE O HUX JAUPCKTOPY KOJUIG/UKY JUISt IIPUHSITHSI MEp.

5.2.2. BHocuTh  npejuioKeHus PYKOBOJICTBY  OpraHM3alMd O
NEPEeMCIeHHH  COTPY/IHMKOB OyXraaTepuu, MX I[OOLIPEHUN 3a  YCIeIIHYIO
pabory, a TaKkxKe NpeUIOKEHHIs O HATOKEHUH IUCLUIIMHAPHBIX B3bICKaHUi Ha
COTPYAHHKOB, HApYyIIAIOIIMX TPYJIOBYIO JIMCIUILIMHY.

5.2.3. CornacopbiBath ¢ pPyKOBOJMTEJNEM BONPOCHI  HA3HAYEHMUS,
YBOJILHCHHS ¥ IEPEMCHICHMSI COTPYIHHKOB OyXIrajTepuu.

5.2.4. llpuMeHsIThL 110 COINIACOBAHMIO C PYKOBOJMTENEM OpraHH3aluHy
MCPbI  MOOMIPEHUs MO0  Mephbl  B3bICKAHMSA. Mepbl  B3BICKAHMS MOTYT
NPUMCHATBCS  TOI/A, KOIJla COTPYAHHK OyXraaTepuy IOBTOPHO IOIMYCTHII
OLHOKY, NPUBEILYIO K (MHAHCOBBIM MOTEPSIM JUlSl KOJUIE/UKA, JTHGO JIOIyCTHI
yreuxy uH(popmalimu, HocaieH Kon(uaACHIMaIbIBIH XapakTep.

5.2.5. llpencrapisarh pazHornacusi AMpeKTopy KOMISKA B OTHOIICHUM
BeJeHUs OyxyueTa.

5.2.6. PyKkoBOICTBOBATLCS 1TUCHMEHHBIME PACTIOPSKEHUSIMH JUpeKTopa
KoJute/ka B Clyvae BO3HMKHOBCHHS Pa3HOIVIACHH MEXIY PYKOBOAMTEIEM H
JIaBHBIM OYXIaiTepoM B OTHOLICHWH BeJleHUs OyXyuera.

5.2.7. Tpebosanusi OyxraaTepun B 4acTv [Mopsaka  opopMICHHS
onepaiuii M npeicTaBicHus B OyXrajiTepuio HeoOXOMMBIX JOKYMEHTOB M
CBEJICHUH SIBISIIOTCSE 0053aTe/IbHBIMU JUISt BCEX 110/1pa3/IelIeHUI KoJlIeKa.



6. OTBeTCTBEHHOCTD
0.1. CorpyiHukn OyXrajiTepuu HECyT OTBETCTBEHHOCTD 3a HaJUlekKalee
W CBOCBPCMEHHOE BBINOJHEHHE (YHKIMH, 11PEAYCMOTPEHHBIX HACTOSIIMM
[OJIOKCHUEM, B Ipejaeiiax  0043aHHOCTEH,  BO3JIO)KEHHBIX  Ha  HHX
JAOJDKHOCTHBIMU HHCTPYKIMAMHU U HEMOCPEJICTBEHHBIMH PYKOBOIUTEIISIMH.

7. 3akII0UYUTENbHBIE OJIOKEHUSI
7.1. JlaHHBIH TOKYMEHT JIeHCTBYET JI0 €T0 [epecMoTpa.

8. Ilopsiiok BHeceHNs H3MEHEeHMIT H 10110/ IHeH il
8.1. Mamenenns u jlonosinennus B ITosnoxenne yTBepkIal0TCs MPUKA30M

JIUPEKTOpa KOJUIC/KA U BHOCSATCS B JIMCT PErUCTpallii M3MEHEHUN U BHECEHUS
jponositienni (Ipunoxenne Nol).

IOpuckoncybT 7%/64/{\/&(/? — C.b. Jlxymaiiesa

CorslacoBaHo:
["1aBHbIi Oyxranrep D Lo 4, — O.1. YepusiBckas
J S
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Ilpunoxenne Nel

Juer perucrpanvn U3MCHCHUH M BHECCHHUS JIOMOJIHEHH I

Ne| N ‘ﬁ"ydnk'rg Jlara "KpaTK_oe conepi{a}me Jara, No | Tlojnuce
O\ | JIOKYMEHTa, | BHECCHMS | M3MEHEHUs\JI0IOJIHEH s | TIPOTOKOJA M1,
B KOTOpbIE | K3MEHEHUSI BHECIIIEr0
BHECCHBI U3MEHEHHsI
H3MEHEHHUS )
S

LOOKYMEHT NOAMUCAH
QNEKTPOHHOW MOAMUCHIO

Ceptudoukat: 12C1DF65AF5168D340538A163D260976

Bnapeneu: 3arees Bnagumup Y6ylwaesuy

[Leicteutenen: ¢ 09.03.2023 go 01.06.2024
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