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1. O6mue nosoxkenust

I.1. DOnexrpounsiit karanor (IK) 6ubnuorekn BalaHTHHCKOIO KOJIIeKa
UMEHH  (elepalbHOr0  rOCYapCTBEHHOTO — GI0JUKETHOrO obpa3oBarebHOro
YIPCXKIACHUS  BeIcIero  oOpazoBaHus  «KaaMbILKuit roCyIapCTBEHHBIH
yimsepeureT umenn b.b. ['oponoBuKkoBa» - MalMHOYMTaEMBIH OGHOIHOTEYHL
KaTazor, I0CTYIMHEIN YIS Monk30Bareliell u paGoraronmii B PEATEHOM pesKuMe.

1.2, DK aBnsieTcs cocTaBHOH 4acThio CNpaBoOYHO-OMOIHOrpaduyeckoro
annaparta OUGIIMOTEKH.

I.3. OK packpeiBaet cocras u conepxkanue (onna 6Gubauoreku (nevaTHsIx,
ay/AMOBU3YalIbHBIX, OJICKTPOHHLIX  JIOKYMEHTOB), OGECIeuHBaeT CBOGOIHDIN
JIOCTYI K WH(POPMALMOHHBIM pecypcaM GHOIHOTEKH U CIIY)KMT JUI pealiu3aliu
MHOI'0ACIIEKTHOIO HH(OPMALIMOHHOT'O TIOMCKA.

I.4. DK crocoberByer mommoMy u OTNEPATUBHOMY  yIOBIIETBOPEHHIO
HH(OPMAIMOHHBIX 3a1IPOCOB 110JIb30BaTENEH GHOIHOTEKH.

I.5. DK BbImonHsieT uHpOPMAILMOHHBIE, MOUCKOBBIE K CIIpaBOYHBIE
QyHKIMH, o

1.6. OK siBnsiercs yHHBEpCANbHBIM, 00BEMHSACT B cebe (GyHKIIMM KaTaNoros:
- 10 HA3HAYEHHUIO - YUTATEIILCKOTI'0, CITYKEeOHOTO;

- 110 11000y TPYNITUPOBKH - a1(h)aBUTHOTO CHCTEMATHYECKOTO;
- MO BUIY OTpa)acMbIX JOKYMEHTOB — Ha KHHIH, 3JIeKTPOHHBIE pecypchl,
BHJlEOMaTepUallbl.

I.7. DK Brinouaer Gubimorpapuueckue 3allMCH, OpPraHU30BaHHBIE I10
C/IMHBLIM MPAaBUJIaM B COOTBETCTBUU C TPeOOBAHUSIMH, HA OCHOBE:

[OCT 7.1.-2003 «bubanorpaduueckas 3amuce. bubnuorpaduueckoe onucanue,
O6uine TpeGOBaHus 1 IPaBUIIA COCTABJICHHS.

FOCT 7.12-93 «bubnuorpaduueckas 3anuch. CokpallleHHe CIIOB Ha pyccKoMm
A3bike. OBue TpeGoBaHUs U NpaBHIay.

FOCT 7.80-2000 «bubanorpadudeckas 3anuch. 3arooBoK. OO6mue TpeGoBanus u
[paBuia COCTaBACHHUS.

FOCT 7.82- 2001 «bubanorpaduueckas 3amucs. bubnnorpaduueckoe onucanue
JICKTPOHHBIX pecypcoB. Ob1iue TpeOOBaHUS U IIPABUIIA COCTABICHUSD.

2. OcHoBHbIE 3a1a49H
I. BcecToponnee packprithe cocrasa 1 coJiepkanus GOHI0B GUOIUOTEKH.
2. Tlonnoe u oneparusHoe YAOBJIETBOPEHME HH()OPMALMOHHBIX 3alPOCOB
1oJib3oBaTesell GUOIHOTEKH.
2.3. Murerpanus pecypcoB GUOIHOTEKH B HH(OPMALIMOHHOE MPOCTPAHCTBO
y4eOHOro 3aBejIeHus.
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3. OcHoBHbIe PpyHKIHK
3.1. OOGecrieunBaer mnoJsb30BaTeeii OubnuorpaduuecKuMU JaHHBIMU O
AOKYMEHTaX, XpaHALMXCs B OubmoTeunom doue.
3.2. Karanorusupyer JOKyMEHTBI B COOTBETCTBHUM C HOPMaTUBHBIMU
TpeOOBAHUSAMM.



3.3. Nndopmupyer o nyru joxymeHTa B GMOIHOTEKE — OT MTOCTYIJICHUSI
JIOKYMeHTa B OHJ, MX 06paboTKe, MCIOJIL30BAHMH YHTATEIAMH 110 CIIHCAHMUS.

3.4. llpemocrasisier jgocryn Kk 6aze jgaunbix ABUC yepes JIOKAJIbHYIO
OnOJIMOTEeUHYIO CETh.

3.5. OGecneunBaeT cOXpaHHOCTL HH(OPMALH,

3.6.  OkasplBaeT  MOJIB30BATENSAM HEOOXOIMMYIO  MOMOWIb  NpH
CaMOCTOSATCIIBHOM MH(OPMAILHOHHOM TTOUCKE.

4. CtpykTypa Karajora

4.1. DK co3naercst Ha OCHOBE MPOrPAMMHOIO 0becHeYeHUs «HpOucy.

4.2. DK opranu3oBaH Kak eMHBIH KAaTajIor Beex JIOKYMEHTOB, [0JyYEHHBIX
OubsMoTeKOH, W COmEepIKUT Onbiorpadguyeckue 3ammMch CIEAYIOMMX BHIOB
U3IaHUM:

- MOHOrpaQuyeckux —  y4eGHUKOB, CJIOBapel,  CINPaBOYHHUKOB,
YHLMKJIONE N,

- DJICKTPOHHBIX PECYPCOB — IMCKET, KoMnakT-auckos: CD, DVD.

- BUICOMATEPHAJIOB — BUJICOKACCET.

4.3. TemaTnka NOKyMEHTOB, oTpaeHHBIX B DK, COOTBETCTBYET 3arpocam
[oJib30BaTesell OUONMOTEKH KOJLIe KA.

4.4. XpoHOJIOrHYeCKHU 0XBaT:

- HOBBIC MOCTYIUICHHs JIOKYMEHTOB — ¢ 2008 rona;

- PCTPOKOHBEPCHST TOKYMCHTOB, HOCTYNMBILMX B 6ubnnorexy BK Kamm['V
710 2008 roja.

S. TexnoJiorusi Beaenusi ¥ ucnob3opanus DK

5.1. Cosnanme v sxerryaranus DK CTPOUTCSI Ha CIIEYIOINX IIPUHIUTIAX

- OAHOpasoBas — KaTaJOTM3alMs M MHOIOPa3’OBOE  HCIIOJIb30BAHUE
OubsIMorpa@UUecKUX 3anuceii oTeuecTREHHBIX U31aHUH;

- obecrniedeHre MHOTOAceKTHOrO MOMCKa urpopmanuy 1o K 110 mobomy
dJIEMCHTY OMOJIMOorpaduyeckoi 3amucu:

- 110 aBTOpY,
3arjaaBuio,
[IPEJIMETHBIM pyOpHKam,
KJIIOYEBBIM CJIOBaM,
- JlaTe U3JIaHUsl U T. J1.
5.2. Pa6ota ¢ DK BK/II04aeT OCHOBHBIE TEXHOIOIHUECKUE IIPOLIECCHI:
KaTaJOru3alH1Io J1I0KyMEHTOB;
MHOrOAaCleKTHbl Oubauorpaduueckuii novck B JK;
M3BJICUCHHC 1 NTpelocTaBlieHue Oubrorpaduueckux 3amuceii;
(GOPMHUPOBaHHE BLIXOAHBIX (HOPM.
5.3. PexuM moucka 1ocTyren uis Beex KaTeropui Mojab30BaTeei.
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6. Opranuszanus, Beaenue, pelaKTHPOBANHE H a/IMHHHCTPHPOBaHHE
KaTaJjiora
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0.1. Opranusauus, BejeHue u PEAaKTUPOBAHWE KaTajlora OCYIIECTBIISIETCS
CHCHMAIMCTOM IO OMOIMOTEHHO-HH(OPMALIMOHHBIM pecypcaM Ha OCHOBaHHHU
CIICIYIONIMX JIOKYMEHTOB:

- [I0JIO7KCHHS 00 2JIEKTPOHHOM KaTajore;
= MHCTPYKIHH 110 BEJICHUIO 3JIEKTPOHHOIO KATalIOora:
APM «Komnnekrarop» [locTynieHue u BbIGbITHE JIOKYMEHTa;
APM «Karanoruszarop» BBox 01HOTOMHOrO TTe4aTHOro W3J1aHus;
APM «Karanoruzatop» BBoj 1 MHOrOTOMHOIO Meyarioro U3aHus;
APM «Karanorusarop» 3anmcrBoBanue 3anuceii us OJIHOM 6a3bl IaHHKIX B
APYTYIO0;
APM «Karanoruszarop» Dxcnopr JIOKYMEHTOB.

0.2. Anmunucrpuposanue DK Benercs uepes ABHMC, ocymecTsisercs
CHCLMATIMCTOM 110 OMOJIHMOTEUHO - WH(OPMALHOHHBIM pecypcaM M BKIIIOYAET
CJIC/LYIOILME TEXHOJIOTHYECKHE OIIepaLIUH;

I. Obecrievenue coxpaHHOCTH HHBOPMALHH.

2. Obecnedenne 3aumThl HHQOPMALMOHHBIX PECypCoOB OT HCKaKEHHS U
YHHUTONKEHHMUSI.

7. OTBETCTBEHHOCTD 32 Be/[eHUE H ¢pyukuuonuposanue DK
7.1. OTBEeTCTBEHHOCTh 3a OpraHM3amuio U Begenue DK BO3TOXKEHA Ha
3aBC/LYIOLLYI0 OUOTHOTEKOMH.
7.2. 3a Benenue u (QyHKIMOHMpOBaHMe DK OTBETCTBEHHOCTE HeceT
CIHICIHAIIMCT N0 DUOIHOTEYHO-HHPOPMALIHOHHBIM pecypcam.
7.3. 3a TexHuyeckoe obecrieyenue paborel DK oTBeuaer cucTeMHBI
aJIMHHUCTPATOP.

IOpuckoncynbT W‘? — C.B. Jxymaresa

CoracoBano: %
3asesyiomas Gubnuorekoit _m/é ~JI. . Manukosa
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DALLMH H3MEHEHHI M BHeCeHU s JONOJIHEHHH
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