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1. O6mue noJiokenus

1.1. Hacrosiee nonosxenue onpenenser HasHaueHue, ey, 3aJ1a4u, GYHKLHUH,
fipaBa, OTBETCTBCHHOCTh U OCHOBBI JICATENLHOCTH aIMUHUCTPATUBHO-XO03HCTBEHHOM
yactu (nanee - AXY).

1.2, AXY ocymecTBisieT aiAMHHUCTPATHBHO-XO3SMHCTBEHHOE OOeCIeueHue
JEATEIbHOCTHU KOJIIeIKa.

1.3. AXY sBiseTcs CcaMOCTOSTEIbHBIM CTPYKTYPHBIM  IOJIpa3/ieIeHHEM
KOJIJIE/KA U MOTYUHSACTCS HENIOCPEACTBEHHO UPEKTOPY.

1.4. B cBoeit pgesrenbHoctH  AXY PYKOBOJCTBYETCS  JEHCTBYIOLIUM
3aKOHOAATC/IbCTBOM, ~ HOPMATHBHO-IIPABOBBIMM ~ aKTaMM M METOJIHYECKUMHU
MarepuajaMu 10 XO3SHCTBEHHOMY OOCITYXXMBaHHMIO, HOPMaMH M NpaBUIaMH
CONEPXaHMs, SKCIUTyaTallkd M DPEMOHTa 3/aHMH, TEXHHYEeCKOro o6GOopyaoBaHHS,
HOPMAaTUBHBIMHU JIOKYMEHTaMHU 1o COOJTIOICHUTO CaHUTApPHO-
[IPOTUBO3MUAEMHUYECKOr0 pPeKHUMa, IMPOTUBONOXKAPHOM O€30MacHOCTH M TEXHUKH
0e30MacHOCTH, OpraHU3alHMOHHO-PACTIOPAAUTEIbHBIMK JIOKYMEHTaMU KoJuleka |
HACTOSIILIMM MOJIOKEHUEM.

1.5, lesrenpnocts AXY ocCyllecTBAs€TCS B COOTBETCTBHHU C IJIAHOM paboThI,
€XKEroJJHO yTBEPXKAAEMbIM JUPEKTOPOM KOJIJIE KA.

1.6. 3amecturens aupexropa mo AXY u B. um gpyrue pabotuku AXY
Ha3HA4alOTCd Ha JAOJDKHOCTH M OCBOOOXKIAIOTCS OT 3aHUMAEMBbIX OKHOCTEM
IPpUKa3OM  JIMPEKTOpa  KOJJIeAXa B COOTBETCTBHM €  JEHCTBYIOLIUM
3aKOHOJaTeNIbcTBOM Poccuiickoii Deneparum.

1.7. KBanudurauronnsie TpeGoBanus, GpyHKIHOHAIBHbIE 06SI3aHHOCTH, 1paBa,
OTBETCTBEHHOCTb  paboTHMKOB ~ AXY  pernaMeHTHPYIOTCS  JODKHOCTHBIMH
MHCTPYKLMAMH, YTBEPKAAEMBIMU AUPEKTOPOM KOJIJIE KA.

1.8. AXY Bosrmasnser 3am. aupektopa no AXY wu BesomacHoctd, Ha
AOJDKHOCTb KOTOPOrO Ha3HA4aeTCsl JIMIO, MMeIollee BbICIIee MPOohecCHOHATBHOe
o0Opa3zoBaHHe M CTax paboThbl MO CHEUMANBHOCTH HEe MeHee 2 JeT I cpenHee
podeccruonabHoe 06pa3oBaHue U cTaxk paboThI MO ClELUANIBHOCTH He MeHee 5 Jier.

1.9. 3amecturens aupexropa no AXY u b.:

- PyKOBOAMT Bcel  mearenbHOCTBIO  AXY, Hecer IIEPCOHATBHYIO
OTBETCTBEHHOCTH 32 CBOEBPEMEHHOE U KaUeCTBEHHOE BBHIITOJHEHUE BO3JI0KEHHBIX HA
AXY 3ana4 u QyHKLIMNA;

- OCYLICCTBISICT B MpejesiaX CBOCH KOMIETeHIMH (YHKIHUM YIIpaBieHHs
(TIaHUPOBAHMS, OpraHW3alMK, MOTHBALMHK, KOHTDOJS), MPHHHAMAET peueHus,
o0s3aTesbHbIe UIsl BceX paboTHUKOB AXY;

- pacnpesiensieT GyHKUHOHANbHbIE OOS3aHHOCTH M OT/ENbHBIE MOPYYEHHS
Mex Iy coTpyaHukamu AXY, ycTaHaBIMBaeT CTeNeHb WX OTBETCTBEHHOCTH, npu
HEOOXOJMMOCTH BHOCHT IIPEUIOKEHHUS JUPEKTOpY KoJulemka 00 W3MEHEHUH
NOJKHOCTHBIX HHCTPYKIHMH IMOJYMHEHHBIX €My paGOTHHUKOB;

- BHOCHUT PYKOBOJACTBY KOJUIC/KA MPEUIOKEHHUS T10 COBEPIIEHCTBOBAHMIO
paboTel AX'Y, onTUMM3ALMK ee CTPYKTYPbI M IUTATHON YKMCIEHHOCTH;

- Y4YacTBYeT B IEPCHEKTUBHOM M TEKyLIEM I[UIaHUPOBAHUU J€SATENbHOCTH
AXY, a Take NOArOTOBKE IPUKA30B, PACHOPSIKEHHH M HHBIX JIOKYMEHTOB,
Kacaromuxcst Bo3noxxeHHbIX Ha AXY 3anau v hyHKUuM;



- TpUHUMAET HEOOXOAMMbIE Mephbl JUIsl  yJydlleHHs MaTepHaIbHO-
TEXHUYECKOTO M MHQOPMALMOHHOIO OobecIiedeHus, yCJIOBHH Tpyaa, MOBBILICHHUS
NpoQeccHOHaNBbHON MOArOTOBKU paboTHHKOB A XY

- ydacTByeT B moadope M pacctaHOBKe KaapoB AXY, BHOCHT PYKOBOJCTBY
KOJIIe/Ka MPEIUIOKEHHS O MOOLIPEHUN W HAJIOKEHUH JAUCIUILUIMHAPHBIX B3bICKAHHH
Ha paboTHukoB AXY, HanpaBieHMHM uX Ha MEPENoAroTOBKY U IOBBIIIEHHE
KBaJIU(PUKALIUH;

- COBEPIUICHCTBYET CUCTEMY TPYAOBOM MOTUBALIMU paboTHUKOB AXY;

- OCYIICCTBJISICT KOHTPOJIb MCHOJHEHHs MOAYMHEHHBIMH eMy paGOTHHKaMU
CBOMX JOJDKHOCTHBIX OOS3aHHOCTEeH, COOMIONEHUsS TPyJAOBOH AHUCUMIUIMHBL |
nesarenbHocT AXY B 1iesiom.

1.10. B mepuon orcyrcrBus 3amectutens aupektopa no AXY u B. ero
00SI3aHHOCTH BBITIOJNHSET HA3HAYECHHBIH MPUKA30M JUPEKTOpa KOJUJIeIKa JPYrou
pabOTHHUK.

1.11. AXY ocymiecTBiisieT CBOIO AeATeNbHOCTh BO B3aMMOIEHCTBUH C ApyTrUMH
CIyX0aMu W CTPYKTYPHBIMH [0Jpa3/ieJeHUIMU KOJUIe/Ka, a Takke B npenenax
CBOCH KOMIIETEHIIMU CO CTOPOHHUMM OPraHU3aIMsIMH.

1.12. 3a mHeHaexalllee WCINONHEHHE IOKHOCTHBIX OOS3aHHOCTEH U
HapylleHue TPyJIOBOH AWCUMIUIMHEI paboTHHKH AXY HecyT OTBETCTBEHHOCTh B
NopsAJKe, NPelyCMOTPEHHOM JIeUCTBYIOLUM 3aKOHOAATEIbCTBOM.

2. OcHOBHbIE LU U 32241

2.1. CrocobGcTBOBaTh YKpeIIeHHuI0 y4e6HO-MaTepHaIbHON 6a3bl KOJUIeKa,
obecrieunBaroLIel YCIOBUs [Isi KAYECTBEHHOTO MPOBEICHHS y4eGHOTo nporecca.

2.2. Pa3paboTKa IJIaHOB M BBIIOJHEHHE MEpOIPUATHHI 110 KalUTAJIbHOMY H
TCKYLIEMY PEMOHTaM 3/IaHUH, COOPYKEHUH U KOMMYHMKALIMHA KOJIJIeIKa.

2.3. 3ako4yeHHe BCeX XO3SMCTBEHHBIX JIOFOBOPOB C  OpraHM3alUsMHU-
NOCTaBLIMKAMH, 00€CTIeYHBAIOLIUMHE KU3HEIESATENIbHOCTD KOJLIEIKA. :

2.4. OOGecneveHne KOHTPOIS 3@ HCIOJHEHHEM YCIOBHH 3aKTIOYEHHBIX
AOrOBOpPOB, €KEMeCAYHas CBEpKa pacyeToB M KOHTPOJIb 3a MOJHOTOM U
CBOEBPEMEHHOCTBIO OIJIATEI. »

2.5. Obecneuenne COXPaHHOCTH MaTepPUATBHBIX [IEHHOCTEN KOJIeKa.

2.6. OGecneuenue nojapasjeneHuii KoiemKa NPOTUBOTIOKAPHBIM HUHBEHTApeM
M OCYILECTBJIEHHWE KOHTPOJIsS 3@ COOJIIOAEHUEM COTPYAHMKAMHU KOJJIEKA TEeXHUKE
0e301aCHOCTH M OXpaHe TPya U IPaBUJI POTHBOIIOKAPHON GE30MaCHOCTH.

2.7. Obecneuenne GecriepeGOMHOrO CHAGKEHUS BCEX noapa3ielieHu i
KoJle/ka  O0OpyZOBaHMEM, MaTepUalaMd, WHBEHTapeM, XO3SHCTBEHHBIMM U
KaHUCISIPCKUMH  TOBapaMHu, HEOOXOAMMBIMH JUISl Ka4eCTBEHHOTO IPOBEICHHS
y4eOHoro npoiiecca.

3. OcHoBHbIE QyHKIHH
3.1, OcyuiecTBiieHMe TEXHHYECKOrO HAA30pa 3a COCTOSHHEM 31aHHi,
COOpPY)KEHHUH U KOMMYHUKAIIUH KOJUIEIXKA.
3.2. Opranusanys exerojiHpIX paboT 10 KaluTaIbHOMY ¥ TeKYIIEMy PeMOHTY
Y4€OHBIX, CIIy)KeOHBIX MOMELIEeHNH KoJTemKa.



3.3. CBoeBpeMeHHOEe  BBHISBICHHE U YCTpaHEHHE  HEHUCNPABHOCTEN:
000pyoBaHus, MebeH, MHBEHTAps; OCBEILEHHMS, OTOIICHHMSI, TOPSIYET0 M XOJOAHOTO
BOJIOCHA0XKEHUs W  ra3oBoro oGopynoBauus. ObecredeHue CBOEBPEMEHHOT'O
pEMOHTa.

3.4.  Opranusauds W KOHTPOJb  3a yOOpkol  momelneHuit, ux
61aroycTpoicTBOM, a Takxke yGOPKOii U 03eeHeHHeM NpUjierarouie TeppUTOpUU.

3.5. Obecnieuenne paboThl aBTOTPAHCIIOPTA KOJLIE KA.

3.6. CoBMECTHO ¢ OTZIEIOM KaapoB MoaGUpaTh 00CITyKMBAIOIIHI NIEPCOHAT U
NPENCTaBIATE HAa YTBEPIKACHUE TUPEKTOPY KOJUIEIKA.

3.7. TlpoBeneHue HMHCTpyKTakka COTPYAHHKOB KONIEIKA MO TeXHHUKE
0e30MacHOCTH 1 OXpaHe Tpy/ia.

3.8. IlpoBenenue MHCTpyKTaxa ¢ COTPYAHHUKAMU KOJIJI[KAa U CTYAEHTaMH,
MPOXMBAIOIMX B  OOLIEKUTHM, IO COOIIOAECHUIO IPABUI IIPOTHUBOIIOXKAPHOMH
Oe3onacHoCTH.

3.9. IlpoBeneHre OnepaTUBHBIX COBEMIAHMUIL C 00CITy)KMBAIOLIUM [EPCOHATOM
1 KOHTPOJIb 3a BBINIOJIHEHUEM UMHU CBOUX JOJIKHOCTHBIX 00S3aHHOCTEIA.

3.10. TlpexncraBieHne OTYETHOCTH B BBILIECTOSIIHE OpraHu3alWK, OpraHbl
CTATUCTHUKK TI0 YCTAHOBIICHHOH ()OpME, B YCTAHOBJIEHHOM TOPSAAKE W B CPOKH
ONPEACICHHBIC  PACHOPANUTENbHBIME  TOKYMEHTAMH  BBILIECTOSIMX  OPTaHOB
rOCyapCTBEHHOM BJIACTH.

3.11. YuactHe u mpoBeneHHE eXEroaHOMH UHBEHTapH3allud MaTepHallbHbIX
LEHHOCTEN KOJIJIeKa.

3.12. Odopmienne akTOB Ha CrIMcaHHe HEMPUIOLHOTO obopynoBaHus H
MHBEHTApsl, AKTOB Ha YCTAHOBKY M MCIOJIb30BaHHE MATEPHUAIIOB.

3.13. KoHTponb 3a paiuoHaIbHBIM PacX0I0BAHUEM MaTepHalioB U CpEJICTB,
BBIZICJIIEMBIX ISl XO35IMCTBEHHBIX 1IEJIEH.

4. [IpaBa ,

4.1. CamMOCTOATENIBHO OCYILIECTBIATH MITAHMPOBAHUE CBOEH NeATeIbHOCTH.

4.2. lupopmupoBaTh PyKOBOJACTBO O MPOGIEMax M BhISBICHHBIX HeJlI0CTaTKax.
BHocute  mpeanoxenus no yaywmendfo u COBEPILECHCTBOBAHUIO  pabOThI
aIMUHUCTPATUBHO — XO3IMCTBEHHOM YacCTH.

4.3. IlpuBnekath CTYNEHTOB M NPOBEICHHS MEpOTIPUATHI 10 yOopke
NIOMCIIECHUH U TEPPUTOPHH KOJLIEIKA

4.4. BHOCHTb MNpeUIOKEHHS JUPEKTOPY KOJIeIkKa IO YCTpPaHEHHIO
HEIOCTATKOB B XO3SMCTBEHHOW JEATEJIBHOCTH, 10 OOEeCIeUYeHUIO COXPaHHOCTH
MaTepHalibHbIX LIEHHOCTEH KOJIIe1Ka.

S. OTBercTBEeHHOCTD
5.1. PaboTHHMKY HECYT MOJIHYIO OTBETCTBEHHOCTD 3a BHITIOMHEHHE BO3IOKEHHbIX
Ha HUX 0053aHHOCTEH, B COOTBETCTBHH C JOIKHOCTHBIMU HHCTPYKLHUSMH.
5.2. CoTpyJHMKM aiMHHHCTPAaTHBHO — XO3SHCTBEHHOH 4acTu HECyT
YCTAHOBJICHHYIO  3aKOHOIATEJLCTBOM P®  nucuunimHapHyro, MarepHaabHYI0 W
YTOJIOBHYIO OTBETCTBEHHOCTD 3@ COXPAHHOCTh MaTePHaIbHBIX LIEHHOCTEH KOJIJIemKa.



6. Ilopsitok BHeCeHHsI H3MEHEH Uil U J0NOTHEHHU
6.1 Wsmenenus u mononuenuss B Ilonoenwe YTBEPKIAIOTCS PHKA30M

AMPEKTOPA KOJUTIEZKA U BHOCSITCS B JIMCT PETUCTPALIME U3MEHEHHUM U BHECEHMUS
pononnenui (Ilpunoxenue Nel).

OpuckoHcynbT _ C.b. Ixymariuesa
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